MANUSCRIPT REVISION CHECKLIST
This form must be completed and returned with your revised manuscript

	1. Please tick that all items have been addressed in or included with your manuscript. If an item does not apply to your manuscript, please put N/A
	Tick
	Office use

	Word count
	
	

	Abstract 

· Full structured abstract required for research articles and systematic reviews, see https://www.mja.com.au/journal/mja-instructions-authors-types-articles-published-mja
· 50-word summary for case reports

· Bullet point abstract for most other articles except editorials and opinion pieces

Please ensure results in the abstract correspond with those in the main text
	
	

	Date of study – must be included in abstract and main text
	
	

	Statistical methods – must be described in the methods section
	
	

	Numbers and percentages 
· provide actual numbers (with denominators)in the text and tables, in addition to percentages if used (do not use percentages if the denominator is <100)
· round up decimal places to one decimal place for denominators <1000, or two decimal places for denominators <10 000.
· confirm that all numbers and percentages in the article, especially in the Abstract, Results, Tables and Figures are accurate and consistent, and in the Tables, that the column totals are correct.
	
	

	
	
	

	
	
	

	Drug doses – confirm that all drug doses have been checked and are correct
	
	

	Ethics approval – for research articles – include name of ethics committee(s) or institutional review board(s)
	
	

	Patient consent – any article that contains personal medical information or images about a potentially identifiable individual requires signed consent from the patient or their guardian. Download the form here.
	
	

	References – 

· must be in Vancouver style and have been checked for accuracy. (see https://www.mja.com.au/journal/mja-instructions-authors-mja-style)

· present as part of the text – DO NOT USE ENDNOTES OR FOOTNOTES
· internet references must include full details, not just the URL, and the URL must be that of the final destination, not just the home page. State the date you last accessed the URL
	
	

	
	
	

	
	
	

	Graphs – provide the coordinates (in a table or Excel file) to enable us to redraw the graph in MJA style
	
	

	Illustrations and photos – must be uncompressed jpg, tif, eps, Adobe illustrator or Photoshop format, high resolution (>300dpi) and submitted as a separate file (NOT embedded in a Word document). See https://www.mja.com.au/journal/mja-instructions-authors-mja-style. If arrows or other markers are added to photos, please send 2 copies, one with and one without the markers.
	
	

	Permission to reproduce items – if any material has been previously published elsewhere, permission must be obtained from the copyright owner to reproduce the item in the MJA
	
	

	Acknowledgements and “personal communications” – If individuals are named, we must receive approval from each person or their names will be deleted. Email is acceptable, if the approvals are first collated by the corresponding author and submitted as a group.
	
	

	All authors must approve the revised version of the manuscript
	
	


